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Secuz’xty xnx oma-tion. 


OFFICE OF TRAILING 


NOTICE 
NO, 13-53 


20 i'oril 1953 


SUBJECT s Career D2si.gaat4.0as 


lo At its March' meeting* the CIA Career Service Board considered 
the problem of sp(?cific&lly identifying each career employee with that 
effinaohsnt of the Agency responsible for his career planning o 


2 0 The CIA Board concluded that career planning should be de- 
veloped ill relation to Major areas of operational and support responsi- 
bility within the Agency and has identified twenty-one components which 


offer career opportunity for px-ofessional specialist tioa „ These ccev- 
donenba, togethez* with corre spending Career Designation code, are s©-& 


ponenta, togetnez* wrtn corr 
forth on. the attached list,. 


3o Effective not later than. 1 May 1953,, the Assistant Director 
for Personnel vd.ll. assign a career designation to each new career 
employee as he enters on duty*. In addition, the AO /p vail of f xcxally 
record the Career Designataona of all career employees on ‘duty ao of 
& date to be determined, and has been made responsible to unsure that 
each career employee is informed of his current Career Designation* 


4' 0 The Agency Career Service heard has 'decided as a matter of 
policy that 3 


&„ In uakd.ng the initial Cez’eor Designation.., an xnaxvidu&l 
shall be assigned to his present Office Career Service ■ heard 
"if 'fee. er^rosopo. a desire to continue under its juris diet 3 on and. 
•is 'acaaotablo 'to Us Office Board j and 


b, A request Cor change in Career Designation may be initiated 
by any career employee cad shall. be forwarded by rls Cancer .v. : • e 
Board, with coaaiBrit, through thv A unis in pi Director for hcraa-- ?. 
to the a opr* o.eivt.o Cum or Somios Boom j or its c or. &_<. •• ' a r 1 on i 


JOB NO. BOX NO FLD NO DOC. NO. <5? NO CHANGE 

m GLASS/ /DECLASS] /CLASS CHANGED TO: TS S/C>RET. JUST.ZZ. 

NEXT NEYJMILpIrEV DAT E&yk A r eviewer o 0 c/9 ff ype DOC_/J 

ko. PGS3-CR£ATlbK DAT|^/_ORG COMPJi_OPUJ_OHG CLASSES- 
REV CLASS J§»_REV COORD. AUTH: HR 70-3 
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Since promulgation of the Career Service Program xn -June 
X9i>2* the Office of Training Career Service Board has considered its 
prim&rv objective to be career planning for progressive development 
of ail* permanent members of the staff 'of 0Ttt o Toward that objecurvtf, 
there now ay© being compiled,, for approval of the OTR/CSB, career 
daveXonment programs for individual, members of the OTR staff e < These 
programs incorporate the self-analysis and aspirations of individuals 
and the considered judgment of supervisors and reviewing afucera 
reflected in the Personnel Evaluation Reports and must be 30 scnccii.^, 
an not to conflict with operating responsibilities ox OLl 0 ~ 
that our contribution toward accomplishment of the total AS^ney x ^® &AOtl 
is a significant one, and I am certain that for roost of us, 0 ...ft oa.x.g£H 
real opportunity for a progressive career in the Agency 0 

60 A Career Designation is principally an adndnistratxve device 
to assure that each career employee is under the active cognizance < 
one of the Office Career Service Boards „ It may bo changed 
to time in response to request of an individual or the needs ox 
service o Some of you may desire that planning your career become tno 
responsibility of another of the organizational components . on tie 
attached lists If so, your memorandum request, for change in ^arser ^ 
Designation should be forwarded through normal channels, v&ia_ comment, 
to the OTR/CSB, Room 102/> iiye Building o lour current Career Denigration 
rdll bo recorded initially as «CD~TR« unless a request for change 
Career Designation has been received by not later than 15 hay 



25X1 A 


Distributions All OTR Personnel. 

Attachment:; / 
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